MIHICTEPCTBO OCBITHU I HAYKH YKPATHU

HAKA3

25.06.2018 Ne 676

3apeectpoBaHo B MiHicTepcTBi
cTHil YKpaiHu

11 Bepecns 2018 p.

3a Ne 1028/32480

IIpo 3aTBepaxenHs: IHCTpyKuIii 3 TJIOBOACTBA y 3aKJIaaax
3arajibHOI cepeIHbOl OCBITH

Bignosimno nmo mynkry 8 IlomoskeHHss mpo MiHicTepcTBO OCBITM 1 HayKu YKpaiHW,
3aTBepKeHOro mnoctaHoBoro Kabinery MinictpiB Ykpainu Big 16 xoBTHa 2014 poky Ne
630, myakry 369 ruiany mpioputeTHuX gii Ypsagy ©Ha 2018  pik, 3aTBEepmKEHOTO
posnopskenHsM KaOinery MinictpiB Ykpainu Big 28 Oepesus 2018 poky Ne 244-
p, HAKA3VYIO:

1. 3arBepautu [HCTPYKIIIO 3 JUIOBOJACTBA Yy 3aKjajaX 3arajlbHOI CEpeHbOi OCBITH, IO
JIOJJA€THCS.

2. JlupexTopaTy AOWIKUIBbHOI Ta MIKUIbHOI OcBiTH (OcmonoBcbkuit A.O.) 3a0e3neunTd B
YCTaHOBJICHOMY TOPSIIKY TOJAHHS I[bOTO Haka3y Ha JepKaBHY peecTparito 1o MiHicTepcTBa
I0CTULIT YKpaiHH.

3. Lleit Haka3 HaOMpae YUHHOCTI 3 THS MOro oQiIiitHOro ony0IiKyBaHHS.

4. KoHTposib 32 BUKOHaHHSM LIbOTO HaKa3y MOKJIACTH Ha 3acTynmHuKa MiHicTpa Xo03es
I1.K.

MinicTp JILM. I'puneBny

[MOI'OJKEHO:

I"onosa [lepxaBHOi CiTy>kK0H crieliabHOTO
3B’SI3KY Ta 3aXUCTy iH(opmanii Ykpainu JI.O. €Bniouenko

[Tepmmit 3actynHuk ['onoBu
Jlep>kaBHOT apXiBHOI ¢y x0u YKpainu [.M. Kicinp,

3ATBEP/IZKEHO

Haxa3 MinicrepcTBa

OCBITH i HAYKH YKpaiHu

25 yepBHs 2018 poky Ne 676

3apeectpoBano B MiHicTepcTBi
OCTHIII YKpaiHu
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11 Bepecns 2018 p.
3a Ne 1028/32480

IHCTPYKUIA
3 IIJIOBO/JICTBA y 3aKJIaaX 3arajibHOI CepeIHbOI OCBITH

1. 3arajapHi MoJ10KeHHSA

1. s IHCTpYyKUis BCTAHOBJIOE 3arajibHi BHMOTH IIOMO JOKYMEHTYBAaHHS YHPaBIiHCHKOI
iHpopmanii Ta opranizamii poOOTH 3 NOKyMEHTaMH Yy JEp>KaBHUX 1 KOMYHAIbHHX 3aKJIaJax
3arajbHO1 CEPEIHbOI OCBITH (JaJTi - 3aKJIa/IH ).

2. JloTpuMmaHHS BUMOT WIOJO TMOPSAKY BEICHHS JOKYMEHTYBAHHS, BCTAHOBJICHHX I[I€I0
[HcTpykii€ro, € 000B’I3KOBUM TSI 3aKJIa/IiB.

3. 3akyiagu OpraHi3oBYIOTh JIOBOJACTBO BIAMOBIIHO 10 1HCTPYKIIii, siIKa po3po0IIsieTbes Ha
OCHOBI i€l [HCTPYKIIT Ta 3aTBEPHKYETHCS KEPIBHUKOM 3aKIIay.

4. Opranizaiiisi AUTOBOJICTBA 1 KOHTPOJIb 32 CBOEYACHUM PO3IIIAIOM Ta MPOXOHKEHHIM
JIOKYMEHTIB y 3aKjaji 3IMCHIOIOTHCS BiIIOBIIATHHOK 0CO0010 (BiAMOBIIATHPHUME OCO0aMHU),
AKa (sIK1) MIpU3HAYAETHCS (PU3HAYAIOTHCS) KEPIBHIUKOM 3aKJIany.

5. CTBOpeHHS €JEeKTPOHHUX JOKYMEHTIB 3JIHCHIOETHCA BIANOBITHO A0 3aKOHIB
VYkpainu «[Ipo eneKTpoHHI JOKYMEHTH Ta €JIEeKTPOHHUU JOKYMEHTO000ir», «IIpo enexTpoHHMI
uudpoBuii mianucy, Hakazy MinictepcTBa tfoctunii Ykpainu Bin 11 nucromaga 2014 poxy Ne
1886/5 «IIpo 3arBepmxenns [lopsiaky poOOTH 3 €IEKTPOHHUMHU JTOKYMEHTaMHU Y JIOBOJCTBI Ta
iX MIATOTOBKHM 10 TepelaBaHHs Ha apxiBHE 30epiraHHs», 3apeecTpoBaHOro B MiHicTepCTBi
toctuilii Ykpainu 11 muctomana 2014 poky 3a Ne 1421/26198.

3akyiaad MOXYTh CTBOPIOBAaTH JOKYMEHTH THUMYacoBoro (10 10 pokiB BKIIOYHO) CTPOKY
30epiraHHs JMIle B €JIEKTPOHHIM (opmi 3a yMOBM HAasABHOCTI BIJIOBIHOIO TEXHIYHOIO
3a0e3MedeHHs 3 ypaxyBaHHSIM BUMOT 3aKOHOJJAaBCTBA YKpaiHu Ta i€l [HcTpyKuii.

6. Ilopsinok opranizarii J1iJOBOJACTBA 32 3BEPHEHHSAMH I'PDOMAJsIH, 3alMTaMHU Ha MyOIiuHY
iH(popmalio BU3HaUaeThesl 3akoHamMu YKkpainu «IIpo 3BepHeHHS rpomaasH», «IIpo goctyn a0
nyOJIiYHOT iHpOpMALLIi».

7. Y 3aknaal AUIOBOACTBO 3MIMCHIOETHCS NIEPKABHOK MOBOK. JIOKYMEHTH CKJIAIAlOThCS
JEp>KaBHOIO MOBOIO, KpIM BUTIAJKIB, IepeI0aueHUX 3aKOHOJAaBCTBOM PO MOBH B YKpaiHi.

JlokyMeHTH, sKi HAJACHIAIOTHCA 1HO3EMHHM ajpecaraM, O(OPMIIOIOTHCS YKPaiHCHKOIO
MOBOI0, 200 MOBOIO JIepKaBU-aipecara, ad0 OJHIEI0 3 MOB MIXKHAPOJHOTO CITUIKYBaHHS.

8. Crpoku 30epiraHHsi JOKYMEHTIB, IO CTBOPIOIOTbCS IiJ Yac MIisUIBHOCTI 3aKiajy,
BHU3HAUaAIOThCAd Haka3oM MinictepctBa toctuuii Ykpainm Big 12 xBitHS 2012 poky Ne
578/5 «IIpo 3arBep/keHHst Ilepenmiky THNOBHX JOKYMEHTIB, IO CTBOPIOIOTHCS T dac
JISUTBHOCTI JIEp’)KaBHUX OpraHiB Ta OpraHiB MICHEBOTO CaMOBPSJIyBaHHS, IHIIMX YCTaHOB,
OiANPUEMCTB  Ta  OpraHizamid, 13 3a3HauYEHHSIM CTPOKIB 30epiraHHs JIOKYMEHTIBY,
3apeecTpoBaHuM y MiHicTepceTsi foctunii Ykpainu 17 kBitHA 2012 poky 3a Ne 571/20884 (31
3MiHaAMH).

I1. 3aranbHi BUMOTH 10 CTBOPEHHS, 0(OPMJIEHHS Ta JOKYMEHTYBAHHS
yHpaBJIiHCbKOI iHpopMamii
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1. JlokyMeHTyBaHHS YIpPaBIiHCHKOI iH(POpMALi 3aKJIaay MOJSATae y CTBOPEHHI IOKYMEHTIB,
10 CIIPSIMOBaHI Ha BUPIMICHHS YIPABITHCHKUX PIIlICHb.

2. Ha3Ba Buay moKyMeHTa (Haka3, IPOTOKOJ, JOMOBIHA 3alMCKa TOIIO) Ma€ BiAMOBIIaTH
Ha3BamM, nependadeHuM po3aisiom 3 JlepkaBHOTO KiacudikaTopa yIpaBlIiHCHKOT JTOKYMEHTAIii
JK 010-98, 3atBepmkeHoro Haka3zoMm JlepkaBHOTO KOMITETYy YKpaiHM MO CTaHIapTH3allii,
meTtpodorii Ta ceprudikanii Bix 31 rpyans 1998 poxy Ne 1024 (3i 3minamn).

OdopmieHHsT PEKBI3UTIB OpraHi3aliiHO-PO3MOPAIIOi  JOKYMEHTAIli Ta TMOPAIOK iX
po3TamryBaHHS ~MalOTh  BiAmoBinaTu HamioHanpbHOMY cTaHmapTy Ykpaiam  «JlepikaBHa
yHipikOBaHA cucTeMa JIOKYMEHTallli. YHi(ikoBaHA CHCTEMa OpraHi3alliiiHO-pO3HOPSII0i
nokymenraitii. Bumorn 1o odopmiroBanus nokymentiB. JICTY 4163-2003», 3aTBepaKeHOMY
Haka3oM Jlep>kaBHOrO KoMiTeTy YKpaiHH 3 MHTaHb TEXHIYHOI'O PETYIIOBAaHHS Ta CIIOKHBYOT
noxituku Bix 07 kBitHa 2003 poky Ne 55 (mamni - JICTY).

3.  OpranizamiifHO-po3mopsitdi  JOKYMEHTH  OQOpMITIOIOTBCS ~ Ha  ONaHKax, 1Mo
BUTOTOBJISIFOTHCS 3riiHO 3 BUuMoramu JICTY Ta miel [HcTpykuii.

VY 3akiajii MOXKYTh BUKOPHCTOBYBATHCS TaKi OJJAHKU JIOKyMEHTIB!

3araJibHUi OJIaHK JUIS CTBOPEHHS PI3HUX BHIIB JTOKYMEHTIB (0e3 3a3HavyeHHs y OJaHKY
Ha3BH BUAY JOKYMEHTA);

OJIaHK JIMCTA;
OJIaHK HaKaszy.

Bumoru 10 odopmileHHS TOKYMEHTIB, 1[0 BUTOTOBIISIOTHCS 32 TOTIOMOTOK KOMIT FOTEPHOT
TEXHIKH, HABEJICHO B 10/1aTKY | 1o i€l [HcTpyKii.

4. TlocagoBi ocobM TIAMUCYIOTh JTOKYMEHTH B MEXaX CBOIX MOBHOBaXX€Hb, BU3HAYECHUX
3aKOHOJABCTBOM YKpaiHM, CTAaTyTOM 3aKlagy, IOCAJIOBUMHU IHCTPYKI[ISIMH, HaKa3oM Ipo
pOo3M0/1i71 000B’A3KIB MI’K KEPIBHUKOM 3aKJIaay Ta HOro 3aCTylHUKaMH TOILIO.

BinouTtkoMm meyaTtku 3akiaay (3a HAsSBHOCTI) 3aCBIAYYIOTH MIJAMUC MOCAAOBOI 0coOM Ha
JOKYMEHTax 13 MHUTaHb OpraHi3aliifHoi Ta (iHaHCOBO-TOCIOJAAPCHKOI AISIIBHOCTI 3@ MEPENIKOM
JOKYMEHTIB, Ha SKUX MiJMUC MOCaJ0BOI OCOOM 3acBiAUYEThCS BIMOMTKOM TEUaTKHU 3aKIamdy,
HABEJICHUM Y JI0JaTKY 2 710 i€l [HcTpyKiii.

BigOutok meyaTku CTaBUTbCS Tak, MO0 BIH OXOIUTIOBAaB OCTaHHI KIJIbKa JITEp
HalilMeHYBaHHA MOCaIu 0coOH, siKa MiAmucaia JOKYMEHT, aje He MiAMKC MocaaoBoi ocodu, abo
IPOCTABIISIETbCA HA OKPEMO BUAUIEHOMY JJIS IILOTO Miclii 3 BIAMITKOIO «M. I1.».

5. 3akiax MoXe 3acBiUyBaTH KOIIii JIMIIE TUX JOKYMEHTIB, 110 CTBOPIOIOTHCS B HHOMY, a
TaKOX y BUIIaJIKaX, nepeadauyeHux B ad3alll APyromy IbOro MmyHKTY.

VY pasi miAroToBKM JOKYMEHTIB JIJIsl HaJaHHS Cy/JIOBUM OpTraHam, ITi/1 Yac BUPIMICHHS MTUTaHb
[I0JI0 MIPUHHSATTSI TPOMasIH Ha poOOTY, HABYAHHS, 3aCBIIYEHHS IX TPYJAOBHX Ta 1HIIUX TpPaB y
B3a€MOBIJTHOCHHAX 13 3aKJa/oM, a TakoXX MiJ yac (opMyBaHHS OCOOOBHX CIIpaB MpalliBHUKIB
3aKJ1a]l MOKE€ BUTOTOBIIATH KOIIii IOKYMEHTIB, BUAAHUX IHITUMH yCTaHOBaMH (KOl JOKYMEHTIB
PO OCBITY TOIIO).

Binmitka «Komisi» MpoCTaBlIsS€TbCS Ha JIMIBOBOMY OOIll Y BEPXHbOMY IPaBOMY KYTKY
MEPIIOTo apKyIia TOKyMEHTA.

Komii Haka3ziB, IHIIMX JIOKYMEHTIB 3acBigdye (3acBiAUyIOTh) BIAMOBIZaIbHA 0C00a
(BiamoBiganbHI 0COOM) 32 OpraHizalliio AUTOBOJCTBA Y 3aKIIaIi.

6. Y pasi morpeOM TPOBENCHHsS OIIIHKK JOIUIPHOCTI CTBOPEHHS JIOKYMEHTa, HOro
OOIPYHTOBAHOCTI Ta BiATNOBIAHOCTI 3aKOHOIABCTBY 3/ ICHIOETHCS MOTO/KEHHS JOKYMEHTA.


https://zakon.rada.gov.ua/laws/show/ru/v1024217-98
https://zakon.rada.gov.ua/laws/show/ru/v0055609-03
https://zakon.rada.gov.ua/laws/show/ru/v0055609-03
https://zakon.rada.gov.ua/laws/show/ru/v0055609-03
https://zakon.rada.gov.ua/laws/show/ru/v0055609-03
https://zakon.rada.gov.ua/laws/show/ru/z1028-18#n201
https://zakon.rada.gov.ua/laws/show/ru/z1028-18#n218

[ToromxeHHsT MOKYMEHTIB MOXE 3IIHCHIOBATUCH MOCATOBUMH OCO0aMH 3aKiamy, SsKi
BIIMOBIIHO A0 iX KOMIETEHIli BUPIMIYIOTh MUTAaHHS, TMOPYIIEHI B JOKYMEHTI (BHYTPIIITHE
MIOTOJPKEHHS ), @ TAKOXK 3aiHTEPECOBAHUMH YCTaHOBAMH (30BHIIITHE MOTOJHKEHHS).

[ToromkeHHsT JTOKYMEHTIB 3MIMCHIOETHCS BIAMOBIIHO 10 BHMOI Hakasy MiHicTepcTBa
toctuiii Ykpaiau Big 18 uepsusa 2015 poky Ne 1000/5 «IIpo 3arBepmkenns [IpaBun opranizaitii
JIOBOJCTBA Ta apXiBHOTrO 30epiraHHs JTOKYMEHTIB Y JAEp)KaBHUX OpraHax, OpraHax MiCIIeBOTO
CaMOBpSIlYBaHHS, Ha IJIIPUEMCTBAX, B YCTaHOBaX 1 OpraHi3amlisx», 3apeecTPOBAHOTO Y
MinicrepctBi toctuiiii Ykpainu 22 uwepBHs 2015 poky 3a Ne 736/27181 (mami - IlpaBuna
oprasizarlii J1JIOBOJICTBA Ta apXiBHOTO 30€piraHHs TJOKYMEHTIB).

['pud moromxeHHs pO3MIIIYIOTh HIXKYE pekBi3uTy «lliamucy». Bin ckmagaerscs 31 ciioBa
I[TOTOMXXEHO (6e3 namok), Ha3BM Tocaad OCOOM, sKa TOTOHKYE ITOKYMEHT (pa3oMm 3
HallMEeHyBaHHSM 3aKJany), MiINUCy, iHiniany(iB) 1 Ipi3BUILA, TATH MOTOHKEHHS.

Ilpuknao:

MMOroAXXEHO

JlupexTop rimuaszii Ne 5
[Mignuc [rinian(u), npi3Buie
05.02.2018

7. 3aTBepIKCHHS YIPaBIIHCHKUX JOKYMEHTIB 3[1MCHIOETHCS OCOOUCTO KEpPIBHUKOM
3aKJjiaJly BIJIIMOBIIHO 1O HOro MOBHOBaXEHb a00 pPO3MOPSIYMM JOKYMEHTOM 3aKiaay 13
3a3HaYCHHSM Ha JIOKYMEHTI rpuda 3aTBepKeHHs, 0(pOPMIICHOTO BiAMOBIIHUM YHHOM.

[Topsimok 3aTBep/HKCHHS JOKYMEHTIB 3IMCHIOETBHCS BiaNoOBiAHO 10 [IpaBui opranizaitii
JIIJTOBOJICTBA Ta apXIBHOTO 30€epiradHHs JIOKYMEHTIB.

I'pud 3arBepmxenns ckinamaethes 31 cnoBa 3ATBEP/KYIO (6e3 mamok), Ha3Bu mocajwy,
nianucy, iHimiany(iB) i mpi3BuIa ocoOu, sika 3aTBepAniIa JOKYMEHT, 1aTH 3aTBEPIKEHH.

Ipuxnao:

3ATBEPJIKYIO

Jlupextop rimuazii Ne 5
[Mignuc [ninian(u), npi3BuUIIe
07.03.2018

VY pasi 3aTBepIKEHHS JTOKYMEHTa PIIIEHHSAM KOJEriaJbHOro OopraHy rpu¢ 3aTBepKEHHS
ckiagaerbes 31 cnoBa 3ATBEPJDKEHO (6e3 namok), Ha3Bu, JaTH 1 HOMepa JIOKyMEHTa Yy
HA3UBHOMY B1JIMIHKY.

Ipuxnao:

3ATBEP/PDKEHO

[TpoTokon 3acimanHs
nefaroriyHoi paau riMuasii Ne 5
06.05.2018 Ne 40

II1. Oco0s1uBi BUMOTH 10 CKJIAJAHHS JeSIKMX BU/IIB JOKYMEHTIB

1. Hakaz - posmopsauuii JOKYMEHT, SKHH BHIA€ KEpIBHUK 3aKlay Ha TIpaBax
€IMHOHAYAJILHOCTI Ta B MeKaxX CBOE€I KOMIIETEHIIiI, 000B’I3KOBHUI [JIsI BUKOHAHHS MiIJIETIUMH.
Hakasu BUIaroThCs 3 OCHOBHOI JisSTTBHOCTI, aJIMiHICTPATHBHO-TOCTIOAAPCHKUX, KaIPOBUX MMUTAHb
3aKJaay, a TAKOXK PyXY y4HIB.
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Haxkasu 3 0CHOBHOT JisUTBHOCTI, aIMiHICTPATUBHO-TOCIIOIAPCHKUX, KAAPOBUX MHUTaHb, PYXY
YYHIB/BHXOBAHIIIB MiAMUCYIOTHCS KEPIBHHUKOM 3aKJIaay, a 3a MOro BiJICYTHOCTI - 0co0olo, siKa
BUKOHYE HOT0 000B’SI3KH, Ta PEECTPYIOTHCS B KypHAJIaX peecTpallii HakasiB.

[Ticns mipnmucanHa Haka3y 3MiHM JO HBOTO BHOCSTHCS JIMIIE MUISXOM BUIAHHS HOBOTO
Haka3y PO BHECEHHS 3MiH.

Haka3 oopmittoeThest Ha OaHKY HaKa3y 3aKiIay.

3MICT HakKa3y CTHUCJIO BUKJIAQJAETHCS B 3aroJIOBKY, SKW TOYMHAETHCS 3 TPUHMEHHUKA
«[Ipo» Ta cknamaeThes 3a TOMOMOTO BimmiecaiBHOro iMeHHHKa («[Ipo 3aTBepmkeHHs...», «[Ipo
CTBOpEHHSL...») a00 iMmeHHUKa («IIpo miICyMKH...»).

Tekct Haka3y 3 OCHOBHOI JisSUTBHOCTI, aJMiHICTPaTUBHO-TOCIIOJAPCHKUX INMUTaHb Ta PYyXy
YUHIB/BUXOBAHIIIB CKIIAJAE€THCS 3 TBOX YACTHUH - KOHCTATYIOUO1 (MpeamMOyIH) 1 po3mopsIyuoi.

VY KOHCTaTyrO4iii YacTWHI 3a3HAYa€ThCA IMiACTaBa, OOIPYHTyBaHHS a00 MeTa BHIAHHS
Haka3y. Po3nopsaua yacTuHa Hakasy nounHaeTbes 13 cioBa «HAKA3VYIO», sike npykyeTtbes 3
HOBOTO PsIJIKA BEJIMKUMHU JIiTepaMu O€3 BIACTYITY Bif JIIBOTO TOJIA 1 JIAIOK, MICIs YOTO CTaBUTHCS
JIBOKpAIKa.

S0 Haka3 BUAAETHCSA HA TIJICTaBi IHIIOTO PO3MOPSAYOTO JOKYMEHTA, Y KOHCTATYHOUii
YaCTHHI 3a3HAYAOTHCS HA3Ba BUY IIOTO JIOKyMEHTA, HOTO aBTOp, aTa, HOMEP Ta 3arojOBOK.

Haka3u HymepyloThCcs B MOpSAAKY iX BHIaHHS B MeXax KaJCHIAPHOTO POKY; HAaKa3H 3
OCHOBHOI [ISUTBHOCTI, PyXy Y4YHIB/BUXOBAHIIIB, aJMiHICTPaTUBHO-TOCIOJAPCHKUX, KaJIpPOBUX
NUTaHb MalOTh OKPEMY IOPSAKOBY HyMepalio. 3 METOI pO3pi3HEHHS TIpyn HakasiB J10
peecTpaniiHoro iHIeKCy HaKa3y depe3 nedic JoJaeThCs JTITEpHA BiIMITKA, HATIPUKIIA:

HaKa3| 3 aIMiHICTPAaTUBHO-TOCHIOIAPCHKUX MUTAHb - Ne 2-T;
HaKa3!u 3 KaJApOBUX NMUTaHb - No 2-K;

HaKa3M Mpo HAJaHHS LOPIYHUX OCHOBHHUX BIAMYCTOK Ta BIAIYCTOK y 3B’SI3KY 3 HaBUaHHSIM
npaiiBHUKIB - No 2-B;

HaKa3! 3 pyxy YYHiB/BUXOBaHIB - Ne 2-y.

2. TlpoTokon - MOKYMEHT, y KoMy (PiKCyeThCsi Tepedir BEIEeHHs 3acilaHb, YXBAJICHHS
pillIeHb JOPaAuYMMU Ta KOJET1albHUMHU OpraHaMu, KOMICISIMU TOIIO.

[IpoTokonu 3aciaHb NEAArOTIYHMX paj, 1HIIMX AOpPaTduX Ta KOJIETIANbHUX OpraHiB
CKJIA/IAlOThCS B CTUCHIN popmi. YV MPOTOKOIII, CKIAZIEHOMY B CTUCIIN PopMmi, (PIKCYIOThCS JINIIE
NpURHATI pileHHs 0e3 aertanizauii nepediry 00roBopeHHs MUTaHHS.

VY pa3i nmorpeOu 3a pilIeHHAM 3arajibHUX 300piB (KOH(epeHilii) KOJIEKTHUBY MPOTOKOIH
3arajibHUX 300piB (KOH(epeHIlil) KOJIEKTUBY MOXKYTh CKJIaJaTHCs y OBHIN (opmi.

Hywmepauiis npoTokoiiB 3acifiaHb MeJaroriyHoi pajgu BeAeThCs B MeKaX HaBYAJILHOTO POKY,
MIPOTOKOJIIB BUOOPHUX OPTraHiB - Y MeKax iX MOBHOBAKEHb.

Hywmepaitis poTOKOJiB BEAETHCS OKPEMO 3a KOXKHOIO TPYIOK MPOTOKOIIB 3aciaHb
BIJIMOB1THOTO KOJIET1AJIBHOTO OPTaHy.

3. JlaToro mpOTOKOIY € JaTa MPOBEJACHHS 3aCiTaHHS.

3aroJoBOK 1O TEKCTy HPOTOKOJy Mae€ BijoOpakaTH BUA 3acijaHHs (Hapazaa, 300pw,
KOH(epeHIis Tolo) abo KoJerialibHO1 JisIbHOCTI (KoMicis, pajaa, 300pH, podoya rpyma Tolo) 1
BKJIIOYATH Ha3BY BUAY TOKYMEHTA.

TeKkCcT mMPOTOKOIY CKIaIa€ThCs 31 BCTYIMHOT Ta OCHOBHOI YaCTHH.



VY BCTynHIN 4YacTHHI TPOTOKOJY 3a3HAYAIOTHCS TNPI3BHINA Ta IHIMIadK TOJIOBH abo
rOJIOBYIOUOTO Ha 3aciJjaHH1, 300pax TOII0, CEKpeTapsi, 3aIPOIIEHUX, a TAKOXK MPUCYTHIX OCi0.

VY pas3i moTrpebu 3a pillIEeHHSM BiJIOBITHOTO OpraHy y CIHCKY HPHCYTHIX 3a3HA4YalOThCs
MOCaM 3aMpOIIEHUX 0Ci0 Ta HAaMEHYBAaHHS YCTAaHOB. SIKIIO KUTBKICTh MPUCYTHIX MEPEBUIIYE
15 oci0, 3a3HavaeThCs iX 3arajibHa KUIBKICTh 3 TIOCHJIAHHSIM Ha CIIMCOK, IO JOHA€THCS [0
IPOTOKOJTY.

4. BcrynHa yacTHHA MICTUTb MOPAIOK JICHHUN: NEPEiK PO3INIAHYTUX Ha 3aciJlaHH] IIUTaHb.
[Topsiiok AeHHUI TONAETHCS HAPUKIHII BCTYITHOT YaCTHUHHU.

CrnoBa «Ilopsitok NIeHHUI» IPYKYIOTBCS BiJ MEXI JIIBOTO IOJS, MICJIS HHUX CTaBUTHCS
nBokpanka. KoxkHe nuTaHHS HyMepyeTbcs apaOCbKUMM IUdpamMu 1 JApPYKyeTbes 3 ab3any.
@opMyBaHHs IUTaHb y MOPSAKY JIEHHOMY IIOYMHAETHCA 3 IpUMEeHHUKA «[Ipo».

5. OcHOBHA YaCTHHA NPOTOKOJIY CKJIAJAEThCS 3 PO3ALIIB, SIKI MAIOTh BIANOBIIATH MMyHKTaM
HnopsiAKy JAeHHoro. Po3minmu HymepyroTbes apabcbkuMu IudpaMu 1 OyIyrOThCS 3a TaKoIO
CXEMOIO:

1utst ctucioi popmu mpotokodiB: «CIIYXAJIN - YXBAJINIINy;
1t oBHOT popmu nipotokoiiB: «CJIYXAJIN - BUCTVYIIWIIN - YXBAJINIIN».

[Ticnst coBa «CJIYXAJIM» 3 HOBOTO psiKa 3a3HAYAIOTHCS MPI3BUINE Ta iHIiIIamK (iHIIiam
IMEH1) KOJKHOT'O JIOTIOBigava.

VY noBHiii Gpopmi nporokoy micus cnoa «BUCTYIIUIIN» dikcyroTbcss BUCTYIH THX 0CiO,
Kl B3SUIM y4yacThb B OOrOBOpEHHI JOMOBiNiI (MUTaHHS TMOPSAKY JeHHOro). Bucrymu
0(OpMITIOIOTECSL B MPOTOKOJI 13 3a3HAYEHHSM MOCAM, MPi3BHII Ta iHimiamiB (iHimiamy), iMeH
JIOTIOB1/1a4iB Yy Ha3MBHOMY BIIMIHKY, BUKJIQJIEHHSIM 3MICTY BHUCTYIy a00 MHUTaHHS, BIINOBIJII HA
HBOTO.

6. TekcT BUCTYIIIB y MPOTOKOJII BUKJIAJAIOTHCA B/l TPETHOT 0COOM OJTHHHHU.

Texkct abo Te3m AOMOBiAI, OoPOpMIIEHI SIK OKpeMi JOKYMEHTH, O TEKCTY MPOTOKOIY HE
BKJItoyaroThed. [licns BiomocTed Mpo JI0MOBijada CTaBUTHCS THpe 1 3a3HaydaeTbes «Tekcr
JIOTIOB1/11 JOJJA€THCS 10 TPOTOKOILY.

[Ticns cnoBa «YXBAJIMJIN» ¢dikcyeTbes npuitHATE pillIeHHsS 3 0OrOBOPIOBAHOTO MUTAHHS
MOPSIIKY JIEHHOTO, SIKE Ma€ BKJIFOYATH CKJIAJIOBI, IO BIJMOBIIaI0OTh HAa TaKi MUTaHHS: KOMY, IO
3pOoOUTH 1 B IKUH CTPOK.

VY pasi SKIO TNpUAMAEThCS PIMICHHS TPO CXBAJICHHS, TOTOKEHHS, 3aTBEpPKEHHS
JIOKYMEHTa, SIKHii 0OroBOpIOBaBCS Ha 3acilaHHi, 1€l JOKYMEHT JO0AA€ThCS O MPOTOKOIY. 3a
HAsBHOCTI 1HIIMX JOKYMEHTIB, 1[0 PO3TJISIANIKCS Ha 3acigaHHl Ta pakT OOrOBOPEHHS SKUX OYI0
3apikcoBaHO B TEKCTI NIPOTOKOJY, BOHM HYMEpYIOTbCS  apaOCbKkuMH  Luppamu
(Hampukiaa, foaaTok 1, mogatok 2). Y BIANOBIAHMX MYHKTax MPOTOKOIY HPOCTABISIOTHCS
MOCUJIAHHS Ha I JI0IaTKH.

[TpoTokos miAmMCye TOJOBYIOUMH Ha 3acilaHHI KOJETialbHOro (JOpaadyoro) opraHy Ta
cekperap (3a HasBHOCTI). [IpoToKO 3acijaHk KOMICIH MAMHUCYIOTh YC1 YWICHH KOMICI].

7. Jluctu CcKIaAalThCs 3 METOI OOMiHY iH(oOpMali€o MK 3aKiIaJoM Ta OpraHamu
Jep>KaBHOI BJIaJM, OPraHaMHU MICIIEBOIO CaMOBPSIyBaHHs, iX IOCAJOBUMHU 1 CIyKOOBUMHU
ocobamu, 3aKJaJlaMd, YCTaHOBAMH, OpraHi3alisiMd Ta IHIIUMH (I3UYHUMH 1 IOPUANYHUMHU
ocobamu.

brnanku nmMcTa MarOTh Taki PEKBI3UTH:

HalilMEeHYBaHHS 3aCHOBHUKA (3aCHOBHUKIB) 3akiany (Hampukiaa, Onecbka MichbKa paja);
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NIOBHE HaliMEHYBaHHS 3aKJaly BiIIIOBITHO A0 YCTAHOBYMX JIOKYMEHTIB;

JIOBIJIKOBI JIaHi Mpo 3akiaj (IOomToBa ajgpeca, HoMepHu TenedoHiB, (akciB, paxyHKIB y
0aHKy, a/Ipecy €JICKTPOHHOI ITOIITH TOLIO).

Pekgizutu mucra: nata, peecTpaiiiHuil iHAEeKC, MOCHIaHHS HA PEECTPALIMHNN 1HIEKC 1 JaTy
JIOKYMEHTa, Ha SKHH HaJaeThCs BIAMOBIAG (3a MOTPeOH), aapecar, 3aroJIOBOK /10 TEKCTY, TEKCT,
BIJIMITKa PO HAsIBHICTh JI0/IaTKIB (3a MOTpedH), MiIKC, BiAMITKA PO BUKOHABIIS.

JHaroro nucra € gara WOro miJMUCAaHHS, SIKa Mae 30iraTucs i3 IaTol peecTpallii BUXiTHOI
KOPECIOH/ICHIIII.

Tekct nucTa BUKJIAAAETHCS Bl MEpIIoi 0coOM MHOKMHH 3 BUKOPUCTAHHSM CIIB: «IIPOCUMO
HOBIZIOMHTH...», «PO3’ICHIOEMO, II10...»

3a3BuYail y TMCTI HOPYLIYETHCA OJIHE TUTAHHS.

8. AKT - JIOKyMEHT, CKJIaJICHU/ TPYNOI0 0Ci0 IJIsi 3aCBiTYEHHS BCTAHOBJICHUX (PakTiB abo
nonid. AKTH 0pOpPMIIOIOTECS 32 pe3yJibTaTaMHu PeBi3iil (hiHaHCOBO-TOCTIOAAPCHKOI MiSIIBHOCTI,
i1 yac npuiiMaHHs-TIEpeAaBaHHs CIIpaB, CIUCAHHS MaifHa TOMIO.

JlaTtoro akTa € marta Woro CKiajeHHS.
TekcT aKTa CKJIaJaeThes 31 BCTYIMHOI Ta KOHCTATYIO4YO0i YaCTHH.

VY BCTYNHIHM YacTWHI 3a3HAYAIOTHCS TMIJICTaBH JUIS CKJIAJaHHS aKTa Ta Ha3MBAKOTHCS 0COOH,
K1 CKJIaNK aKT a00 OyJIM IPHUCYTHI MPHU IIBOMY.

VY KOHCTaTyr4ill YacTHHI BUKJIAJAIOThCS CYTh, 3aBIIAHHS, XapaKTep BHKOHAHOI po0OOTH,
BCTAHOBJICHI (paKTH, MPOIIO3HUIIii Ta BUCHOBKH. KOHCTaTyr0O4a 4acTHHA MOXE OOPMITFOBATUCS Y
BUTJISATI TaOIHUII.

VY KIHII TEKCTy akTa 3allUCYIOThCS JaHi Npo KIJIBKICTh MNPUMIPHUKIB akTa Ta iX
MICIIE3HAXOKEHHS.

AKT IiANUCYIOTH yci 0coOu, siki Opaiii y4acTh y HOro ckJIafaHHi.

Oco0a, sika Mae 3ayBa)K€HHs JI0 3MICTY aKTa, HiANUCYe HOro 1 BUKJIAIAE CBOIO JYMKY Ha
OKpPEMOMY apKyIlli, SKMH JOJTAETHCS 10 aKTa.

IV. PeecTpauisi 10KyMeHTIB

JIokyMeHTH B 3aKjajii PEECTPYIOThCSA IIEHTPAI30BaHO HE3AJEKHO BIJl CIOCO0Y iX
CTBOpPEHHS, OJIEp’KaHHS YU BIJTBOPEHHA. Y 3aKiiaJi MOKE 3aCTOCOBYBATHCS aBTOMAaTH30BaHa
dbopma peecTparlii JOKYMEHTIB 3 BAUKOPUCTAHHIM CHEI[iaTbHUX KOMIT IOTEPHUX MPOTPaM.

2. Peectpariisi JOKYMEHTIB 3[1MCHIOEThCS BiAMOBINHO A0 [IpaBui opraHizaiiii AiJIOBOJICTBA
Ta apXiBHOTO 30€piraHHs JIOKYMEHTIB.

3. Peectpariist JOKyMEHTIB MPOBOJAUTHCA 3 METOI 3a0e3MedYeHHs iX 00JIKy, KOHTPOJIIO 32
BUKOHAHHSM 1 OINEPAaTUBHUM BHUKOPUCTaHHAM iHQOpMaLii Ta MmoiArae y BeJIEHHI 3aIlucy
OOJIIKOBUX JaHUX IMPO JOKYMEHT, SKUM (IKCyeTbCsi (DaKT CTBOpEHHS, BIJNpaBieHHsS alo
OTPUMAaHHS JOKYMEHTA IIJISIXOM MPOCTABJICHHS HAa HhOMY PEECTPALIIHOTO 1HAEKCY 13 3alUCOM Y
BIJIMOBIAHUX XypHayax (6a3ax aBTOMaTH30BaHUX CHCTEM) peecTparlii HeoOOX1JHUX BioOMOCTeN
PO AOKYMEHT.

4. Peectparii miyisiraroTh BXiJIHI, BUXIAHI Ta BHYTPINIHI JOKYMEHTH (JIOBIIKH, TOTOBIAHI
3aMKCKH, 3a51BU, MPOTOKOJIM 3aCi/laHb TIeIarOT1YHUX PaJl, KOMICiH TOIIIO).
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5. JIOKYMEHTH PeeCTPYIOThCS JHIIE OIWH pa3: BXiAHI - y JIeHb HAAXO/KEHHS abo He
MI3HIIIE HACTYITHOTO pOO0YOTO JHS, SAKIIO TOKYMEHT HaIIUIIOB Y HEPOOOUHA Yac, CTBOPIOBaHI -
y JeHb MiAMHCaHHs a00 3aTBEP/HKEHHS.

6. JlokymMeHTH, SKi HagXOAATh [0 3aKiIajJy, pPEECTPYIOTbCS B IKypHali BXiTHOI
KOPECHOH/ICHIII1, Ti, IO BIANPAaBIAIOTHCS,- y JKYpHAIl BHUXIITHUX JTOKYMEHTIB, BHYTpIIIHI - y
KYpHaJI BHYTPIIIHIX JOKYMEHTIB, HAKa3! - Y )KypHaJIaX peecTpallii HaKa3iB.

[Tepemik MOKYMEHTIB, IO HE MiAJIATAIOTh PEECTpallii CrenialbHO MPU3HAYEHOK ISl [IbOTO
0c00010, HaBEJICHO y J10/1aTKY 3 A0 i€l [HeTpykiii.

DopMy peecTpaliifHOTO >KypHaJly Haka3iB KepiBHHKa 3aKjaly HaBEICHO Yy JI0JATKy 4 10
i€l [HeTpykii.

[Tpumipni hopMu peecTpauiiHUX KypHAIIB BXIJIHUX, BUXITHHX, BHYTPIIIHIX JTOKYMEHTIB
HaBeJeHO Yy Jonatkax 5-7 no IlpaBun opranizamii AiIOBOACTBa Ta apXiBHOro 30epiranHs
JIOKYMEHTIB.

7. JIOKyMEHTH pPEeCTPYIOThCSA 3a TpylamMH 3alie)KHO BiJ HA3BH BHUJY, aBTOpa Ta 3MiCTy.
OxkpeMo peecTpyroThCs:

BXI1/IHI TOKYyMEHTH;

HAaKa3H 3 OCHOBHOI IisUTBHOCTI;

HAaKa3| 3 pyXy Y4HIB/BUXOBAHIIIB;

HaKa3! 3 aIMIHICTPATUBHO-TOCIIOIAPCHKUX MTUTAHb;

HaKa3| 3 KaJIpOBUX [TUTaHb TPUBAJIOIr0 30€pIiraHHs;

HaKa3M 3 KaJPOBHUX IMUTAaHh THMYACOBOTO CTPOKY 30epiranus;

BHYTPIIIHI JOKYMEHTH (IIPOTOKOJM, MOBIAKH, JAOMOBIJHI, MOSCHIOBAJIbHI 3aMUCKH, 3asBU
MpaIliBHUKIB TOIIO);

OyXralTepChKi TOKYMEHTH;
3BEpHEHHS I'POMAJIsIH, Y TOMY YHCIIi 0aThKiB a00 3aKOHHHUX IMPEJICTABHUKIB YUHIB;
3aMuTH Ha MyOi4yHy 1H(opMaItiio.

8. JlokymMeHTH, IO TMepenaroThCsl EJIEKTPOHHOK TOIITOK Y CKaHOBaHiM ¢dopmi 06e3
€JIEKTPOHHOIO 1U(POBOro MIAMUCY, PEECTPYIOTbCS OKPEMO BiJl IHIIMX JOKYMEHTIB 13
3a3HaYCHHSIM €JIEKTPOHHOI a/IpecH BiJIpaBHUKA Ta aJipecara.

9. Ilin vac peecTpallli JOKyMEHTa HAQJAA€ThCS YMOBHE MO3HAYEHHS - PEECTPALlIiHUMN 1H]IEKC.
CkyazioBi 4YacTUHU PEECTpAlifHOTO 1HAEKCY JOKyMeHTa (KpiM 3BEpHEHb TI'POMAJISIH)
B1JIOKPEMJTIOIOTHCSI OJTHA BT OZJHOT MPAaBOOIYHOIO TTIOXUIIOK0 PUCKOTO.

10. JIns BXiZHUX JOKYMEHTIB peeCTpalliiHUM 1HIEKC CKIAJAEThCs 3 MOPSIKOBOTO HOMEpa
Ta 1HJEKCY cripaBu, Hanpukiaag 89/02-04, ne 89 - nopsakoBuil HOMEp JOKYMEHTa y MeXaX pOoKYy,
02-04 - ingexc cpaBu 32 HOMEHKJIATYPOIO CIIPaB.

11. ¥V BuxiiHOro Ta BHYTPIIIHBOTO (32 BHUHSATKOM Haka3iB, MPOTOKOMIB) JTOKYMEHTa
peecTpaliiiHiil 1HAEKC CKJIaJa€eThCcsl 13 1HAEKCY CIOpaBH 3a HOMEHKJIATypolO CIpaB Ta
HOpPSIKOBOTO HOMepa, Hampukiazn 02-04/176, ne 02-04 - inpekc cmpaBH 3a HOMEHKIIATYPOIO
crpas, 176 - MOpSIAKOBUI HOMEDP TOKYMEHTA y MEKaxX POKY.

V. CkyiajaHH HOMEHKJIATYPH CIIPaB
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1. Homenknarypa cmpaB - 0OOB’SI3KOBHI JJIs 3aKjajy CUCTEMAaTH30BAaHUM Iepesik Ha3B
(3aroJIoBKiB) cripaB, 10 (GOPMYIOTHCS 13 3a3HAYEHHSIM CTPOKIB 30€piraHHs CIIpaB.

2. HomenkiiaTypa cripaB CTBOPIOETHCS 3 METOKO BCTAHOBJICHHS B 3aKJIaJi €TUHOTO MOPSIKY
(dopmyBaHHS cripaB, 3a0e3MeyeHHs iX 00Ky, ONEPAaTUBHOTO MOIIYKY JOKYMEHTIB 3a iX 3MiCTOM
1 BUJIOM, BU3HA4YCHHsI CTPOKIB 30epiraHHs clpaB 1 € OCHOBOIO ISl CKJIaJiaHHS OIUCIB CIIpaB
nocTifHOro Ta TpuBanoro (moHax 10 pokiB) 30epiraHHs, a TakoX JUisi OOJIKYy CHpaB
TUMYacoBOTO (10 10 pOKiB BKIFOYHO) 30epiraHHsI.

3. CknamanHsa Ta O(OpMIICHHS HOMEHKJIATYPU CIpaB 3AIMCHIOETHCS BIAMOBITHO JIO
BUMOT r1aBu 1po3ainy IV IlpaBwit opranizaitii 1i10BOICTBa Ta apXiBHOTO 30€piraHHs.

4. HomeHkinarypa CHOpaB  3aKJIajy  pO3pOOJISETHCS  BiAIOBIJAILHOK  0COOOIO
(BiAMOBIJATBHIMH 0COOAMHM) 32 OpraHi3allilo JUTOBOJICTBA y 3aKJafi i3 3alyd4eHHsIM (DaxiBIliB
CTPYKTYPHHUX HiAPO3ILIIB 3aKiaay (3a iX HasBHOCTI).

5. HomeHkmarypa crpaB yXBaIIOE€ThCs eKcrepTHO Kowmiciero (mami - EK) 3akmany, sika
CTBOPIOETHCS BIiIMOBITHO /10 3aKOHO/IaBCTBA.

6. KepiBHUK HOBOCTBOPEHOTO 3aKjaxy 3000B’s3aHUI HE Mi3HIIIE OJHOTO POKY 3 MOYATKy
nisutbHOCTI moxath cxBaineHy EK 3akimamy HOMEHKIATypy CIpaB Ha PO3TJSA €KCIIEPTHO-
nepeBipHid kowmicii (mani - EIIK) BimmoBigHoro aep:xaBHoro apxiBy, EK apxiBHoro Bimminy
paiioHHOi JepkaBHOT aaMiHicTparllii abo MiChKOT pajin, y 30HI KOMIUIEKTYBaHHS IKOTO IiepedyBae
3aKJIa]], s IPOBEACHHS EKCIIePTU3U LIHHOCTI JIOKYMEHTIB 3 METOIO X MOKJIMBOTO BiJHECEHHS
1o mkepen popmyBannsa HamionansHoro apxisHoro ¢ouay (nami - HA®).

7. 3aknaj, M0 HAJIEXUTh A0 Jxkepen GopmyBanHs HAD, y noganpiiomMy HOropkye CBOIO
HOoMeHKJIatypy cnpas 3 EIIK BiamoBigHOTO epKaBHOTO apXiBy.

8. 3akman, y [iSIBHOCTI SKOTO HE YTBOpIOIOThCS jAokymMeHTH HA®D, mnoromxye
HOMeHKJIaTypy cnpas 3 EK oprany ynpasiiHHS OCBITOIO.

9. HomenknaTypa cmpaB 3akiaay MiUIsTac TOTO/KEHHIO 3 BIJMOBIIHUM JIEPKaBHUM
apxiBoM ab0 OpraHoM YIIpaBJIiHHS OCBITOI OJIMH pa3 Ha IISITh POKIB a00 HEBIAKIAAHO B pasi
ICTOTHHX 3M1H y ()OpMI BIIaCHOCTI, CTPYKTYp1, PYHKI[ISIX Ta XapakTepi poOOTH.

10. IToromxeny EIIK BigmosinHoro nep:kaBHoro apxiBy abo EK oprany ympaBniHHS
OCBITOI0 HOMEHKJIATypy CIIpaB 3aTBEP/XKY€e KEPIBHUK 3aKIIaiy.

11. HampukiHii poKy HOMEHKIJIaTypa CIIpaB 3aKpHBAE€ThCS MiJCYMKOBHUM 3allMCOM IIPO
KaTeropii Ta KUIbKICTh CIIPaB, 3aBEJICHUX Y BIANOBIAHOMY POIIi.

12. Homenknatypa crpaB mopoky (He mizHime 20 TpyaHs) YTOUHIOEThCS, 3aTBEPIKYETHCS
KEpIBHUKOM 3aKJIa/ly Ta BBOAUTHCS B it0 3 01 CIYHS HACTYITHOTO POKY.

VI. ®opmyBaHHA cHIPaB, 30epiraHHsi JOKYMEHTIB

1. ®opmyBaHHS CcHpaB - TpyNyBaHHS BHKOHAHHUX JOKYMEHTIB y CIpPaBH BIAMOBIIHO 0
HOMEHKJIATypH CIIPaB.

2. ®opMyBaHHS CTpaB 3aKJIaay 3AIMCHIOETHCA 3 TOTPUMAHHSIM BHMOT [IpaBui opraHizartii
JIJIOBOJICTBA Ta apXIBHOrO 30€piraHHs JOKYMEHTIB.

3. Haka3u 3 OCHOBHOI AISITBHOCTI 3aKJady, aJMiHICTPaTUBHO-TOCHOJAPCHKUX, KaJIpOBUX
NUTaHb Ta PyXy Y4YHIB/BUXOBAHIIB IPYNYIOThCS B Pi3HI CIPaBH y XPOHOJIOTITYHOMY MOPSAIKY
BiJIMOBIAHO JI0 iX BH/IIB Ta CTPOKiB 30epiraHHs.

4. JIOKyMEHTH, 3aTBEp/KEHI HAaKa30M KEpIBHHUKA 3aKjaay, € JJA0JaTKaMH 10 HBOTO 1
IPYIYIOTBCS Pa30M 13 UM PO3MOPSITUUM JOKYMEHTOM.
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5. JlucrtyBaHHS TpYIyeTbcs 3a 3MICTOM 1 KOPECIOHACHTCHKOIO O3HAaKOK Ta
CHUCTEMAaTHU3Y€EThCS B XPOHOJIOTIYHOMY TIOPSIIKY: JOKYMEHT-BIAMOBIIL PO3MINIYETHCS 32
JAOKYMCHTOM-3aIIUTOM.

6. AndaBiTHa KHUTA YYHIB/BUXOBAHIIB, XYPHAJIH TPYNU TOAOBKEHOTO IHS, OOJIIKY
MIPOIYIICHUX 1 3aMIHCHUX YPOKIB, KHUTH OOJIIKY Ta BUAa4i CBIAONTB 1 JOJATKIB 0 CBIAOLTB MPO
0a30By 3arajbHy CEpEIHIO OCBITY, aTecTaTiB Ta JOJATKIB JO aTECTATiB MPO TMOBHY 3arajibHy
CEPEIHI0 OCBITY, 30JI0THX MeAayied «3a BHCOKI JIOCATHEHHS Y HaBYaHHI» Ta CPIOHHMX Memanei
«3a NOCATHEHHS y HaBUYaHHI» MPOIIHYPOBYIOTHCS, a CTOPIHKM HymepyroThcsi. Ha ocranHiit
CTOPIHII KypHaJTy/KHUTH POOHUTHCS 3alUC MPO KUIBKICTh CTOPIHOK Y JKypHaJi/KHHU31, IO
HiAnucye KepiBHUK 3akmany. I[limnmuc KepiBHHMKA CKpIIUTIOETHCS IEYaTKOK 3akiany (3a
HasIBHOCT1).

7. Y pa3i nmotpeOu 3a pilIeHHSM NENaroriyHoi paju y 3akiajai MOXYTh CTBOPIOBAaTHCS Ta
BECTHCS 1HII XypHAIX (KypHaJI MPAKTUYHOTO IICUX0JIOTa, COIIaJIbHOTO TIeAarora ToIo).

VII. Excnepru3a miHHOCTI 10KyMeHTiB. Ilopsaaok miaroroBku cnpas a0
nepeaaHHs /151 apXiBHOI0 30epiranHs

1. Excrieptusa miHHOCTI JOKYMEHTIB Ta TOPSAOK IIArOTOBKM CIIPaB JO TMEPEJaHHS s
apXiBHOTO 30epiraHHs 3AIHMCHIOIOThCA Ha miAcTasi [IpaBui opranizaiii  JIJIOBOJACTBA _Ta
apXiBHOI0 30epiraHHs JOKYMEHTIB.

CrienianbHi BUMOTH JI0 €KCHEPTU3H IIIHHOCTI JOKYMEHTIB Ta MOPSAIKY MIATOTOBKHU CIPAaB 10
niepelaHHs JIJIsl apXiBHOTO 30epiraHHs 3aKiIany rnepeadadeHi miero [HCTpyKIiero.

2. Jlns opranizamii Ta TPOBEISHHS EKCIEPTU3U I[IHHOCTI JOKYMEHTIB, IO YTBOPHJIHCS Y
TTOBOACTBI 3aKjaay, Ta MOJAaHHSA PE3yJAbTaTiB €KCIEePTU3U I[IHHOCTI JOKYMEHTIB Ha PO3IJISAN
EIIK nepxxaBnoro apxiBy (EK apxiBHoro Bigaily pailoHHOI JepxaBHOI aiamiHicTpauii ado
micekoi paau) yrBoproerhcsi EK  3akmamy. CtBopenns EK ta opranizamis ii pobGotu
3MIMCHIOIOTHCS BIAMOBIMHO A0 moctaHoBu Kabinery MinictpiB Ykpainu Big 08 ceprus 2007
poky Ne 1004 «IIpo mpoBefeHHsI €KCHEPTH3U LIHHOCTI JOKYMEHTIB» Ta Haka3zy MiHicTepcTBa
roctunli Ykpainu Bix 19 uyepBHs 2013 poxyNe 1227/5 «IIpo 3arBep/keHHS TumoBOro
MOJIOKEHHS PO €KCIIEPTHY KOMICIIO JIepKaBHOTO OpraHy, OpraHy MiCLIEBOTO CaMOBPSIIyBaHHs,
JIEP’KaBHOTO 1 KOMYHAJIBHOTO HIiANPUEMCTBA, YCTAHOBU Ta OpraHizaiii», 3apeecTpOBaHOTO B
Minicrepctsi roctuii Ykpainu 25 uepsus 2013 poky 3a Ne 1062/23594.

Cxnan EK Ta nosnosxeHHs po Hel 3aTBEP/KYIOTHCSl HAaKa30M KepiBHUKA 3aKiany. I 0oBoro
EK nmnpusHayaeTbcs OOuH 13 3acTYNMHUKIB KEpiBHHMKAa 3akiady, CeKpeTapeM - o0co0a,
BIJINOB1/IaJIbHA 32 IOKYMEHTH, 10 MISATal0Th 30€pIraHHIO Ta TIEPEIaHHIO B apXiB.

Jo cknany EK 3akmany 3a iX 3rofior0 MOXYTh BXOJUTH NMPEIACTABHUKU apXiBHUX YCTaHOB,
OpraHy BHILOTO piBHA (BIANOBIZHOTO OpraHy YIpPAaBIiHHA OCBITOI), METOJWYHHUX IIEHTPIB,
npodeciifHuX CIIOK, X 00’ €HaHb.

3. CnpaBu mnocriiiHoro Ta TpuBajioro (monHan 10 pokiB) 30epiraHHs NepeAarOTbCs Ha
30epiranHss 0coOi, BIAMOBIAANBbHIM 3a apxiB, 3a ONHWCAaMH, IO CKIAJAIOTHCS OcoOamu,
BI/INOBIJAJIbHUMH 3a (DOPMYBAHHS CIIpPaB 3 BIANOBIHOTO HAIPSIMY.

[TpuiHATTS KOXHOI CIpaBH 3A1MCHIOETbCS y TMPUCYTHOCTI MpaliBHUKA, SKUA Mepenae
JIOKYMEHTH.

4. YV KiHIUI KOXXHOTO TpHUMIpHHKA OMUCY oco0a, BIANOBiaJbHA 3a apXiB 3aKiaiy,
MPOCTABIISIE MIAMKUC MIOA0 MPUHHATTS CIIpaB 3 000B’I3KOBUM 3a3HAUEHHSAM KUIBKOCTI (LI(ppaMu
1 cIIoBaMM) MepelaHuX CIpaB 1 3a3Hayvae aaty.


https://zakon.rada.gov.ua/laws/show/ru/z0736-15#n15
https://zakon.rada.gov.ua/laws/show/ru/z0736-15#n15
https://zakon.rada.gov.ua/laws/show/ru/1004-2007-%D0%BF
https://zakon.rada.gov.ua/laws/show/ru/z1062-13

5. Ilicns mpuMHATTS crpaB mocTiHOro Ta TpuBanoro (monan 10 pokiB) 30epiraHus, 3
KaJIpOBUX MUTaHb 0c00a, BIATOBIAAIbHA 32 apXiB 3aKjady, Ha IiJICTaBl OMKUCIB CIPaB, 3a SKUMHU
3MIHCHEHO MPUHHATTA JTOKYMEHTIB, 32 BCTAHOBJICHOIO (DOPMOIO TOTYE PiuHI PO3IUIM 3BEIECHUX
OTIUCIB CIIPaB:

MoCTiitHOTO 30epiranHs (y 3aKiai, o € pKepeaom popmyBanus HAD);
TpuBasoro (nmonan 10 pokiB) 36epiranHs;
3 KaJIpOBUX MTUTAHb.

Oco0010, BIAMOBIIAILHOIO 3a apXiB, CKJIAMAEThCS aKT NPO BUIYUYEHHS IS 3HHUIICHHS
JIOKYMEHTIB, He BHeCeHHX 10 HAD.

6. 3BeeHUIl ONMHUC CIpaB MOCTIMHOTO 30epiraHHs CKIAAAETHCS y YOTUPHOX MPUMIpPHUKAX.
ITicnsa cxBanenns EIIK nepskaBHOTO apXiBy Ta 3aTBEPDKCHHS KEPIBHUKOM 3aKjagy OJIUH HOTO
NPUMIPHHK HATIPABJISIETHCS IepKaBHIlM apXiBHIN yCTaHOBI UM apXiBHOMY BiJUIUTY MICBKOT paj, y
30HI KOMIUIEKTYBaHHSl SKOTO TmepedyBae 3akiaj, APYruid NOPUMIPHUK 30epiraeTbcs sIK
HEIOTOpKaHuKH 0co0010, BIAMOBINATBHOIO 32 apxXiB 3akjiamy, TpPETid, YeTBepTHd -
BUKOPUCTOBYIOTbCS Y 3aKJIa/li Ul MOTOYHOI'O IOUIYKY CIIpaB 1y pa3i ix mepeiaHHs Ha MOCTiiHe
30epiraHHst HAAXOIATH 10 BiJIIOBITHOI apXiBHOI YCTAaHOBH.

7. 3Bemenuil omuc TpuBaioro (monan 10 pokiB) 30epiraHHs CKIAJAETbCS Y TPbOX
npuMipHAKax. /0 HBOTO BKIIOYAIOTHCS TAKOXK CIPABH, SKi 32 HOMEHKJIATYpOIO CIIPaB MAalOTh
CTpOK 30epiranns «ao jikBimauii 3akmamy». Ilicas cxanenns EK 3akmany npumipHHKU omucy
HanpaBiAlOThCs Ha cxBaseHHs EK oprany ympamiaas ocitoro. Iliciast moBepHEHHS BCix
NPUMIPHUKIB OMUCY HOro 3aTBEpIUKYE KEpIBHHMK 3akiany. llepmmii TPUMIPHHK OIMUCY
30epiraeTbcsi B 3aKiaji K HEJOTOPKAHWH, APYrHid - € poOOYMM 1 BHKOPHCTOBYETHCS JUIS
MOTOYHOTO TMOIIYKY CHpaB, TPETi MOXK€ HAJACHIATUCS AJii KOHTPOIIO BiAMOBITHOMY OpraHy
YIPaBIIiHHS OCBITOIO.

8. Omuc crpaB 3 KaJPOBUX MUTAHb CKIIATAETHCS Y 3aKIadl, SIKAN:
€ mxepenoM popmyBanHa HA® - y TppoX MpUMipHUKAX;
He € pkepenoM popmyBanHs HAD - y 1BOX mpUMipHUKaX.

9. 3aroyioBKM crpaB ONHCY 3 KaJpOBUX IUTAHb CHCTEMATH3YIOTHCS 32 HOMIHAJIHHOIO
03HaKOI0 (TPYIyBaHHS B OJHY CIIPaBy JOKYMEHTIB OJJHOT'O BUAY) Y TaKii MOCHIJOBHOCTI:

HaKa3u KepiBHUKA 3aKJIaay 3 KaJIpOBUX MUTaHb;

HaKa3| KepiBHUKA 3aKjaay 3 pyXy YUHIB/BUXOBAHIIIB;

00JIIKOB1 JIOKYMEHTH;

CIMCKH YYHIB/BUXOBAHIIIB (a1(aBiTHA KHUTa YYHIB/BUXOBAHIIIB);
KYpHAJIM peecTpallii Haka3iB 3 KaJpOBUX MUTaHb;

0Cc00O0BI CITpaBy MPaliBHUKIB;

KOHTPaKTH, TPYIOBI IOTOBOPH;

OyxranTepchKi JOKYMEHTH (0COOOBI paxyHKH 13 3apOoOiTHOT miiaTu, B pasi iX BiJICYTHOCTI -
PO3paxyHKOBI BIZJOMOCTI 13 3apIUIaTH);

JOKYMEHTH po Tapudikaiiro (TapudikaiiiHi BIiTOMOCTI (CIIUCKH));

JOKYMEHTH TIPO TIPOBEACHHS IeP>KaBHOT aTecTarlii;



KHHUTH OOJIKY 1 BHJa4i CBIJIOITB Ta JOJATKIB J0O CBITOLTB Mpo 0a30BY 3aralibHy CEpeaHI0
OCBITY; aTecTariB Ta JOAATKIB O aTECTaTiB MPO MOBHY 3arajibHy CEPEIHI0 OCBITY, 30JI0THX
Menaneld «3a BHCOKI JOCATHEHHS y HaBUaHHI» Ta CpIOHMX Mepaned «3a IOCATHEHHS Y
HaBYaHHIY;

JOKYMEHTH TIPO HENIACHI BUMAIKU (aKTH, IIPOTOKOJIH, BUCHOBKH, )KYPHAIIHN );
KYpPHAIU peecTparlii 0ci0, MOTePIINX BiJ HEIIACHUX BUIIA]IKIB;

KYpHAIH 00JIIKY pyXy TPYJOBHX KHIKOK Ta BKJIQJIOK /IO HUX;

JKypHaJI peecTpallii Haka3iB 3 pyXy YYHIB/BUXOBAHIIIB;

He3aTpeOyBaHi 0COOMCTI JOKYMEHTH MPAIIBHUKIB (TPYIOBI KHHKKH).

10. Oco0oBi cmpaBu BHOCATBCA IO ONUCY 32 pPOKOM 3BUIBHEHHS MpaliBHUKA 1
CUCTEMAaTHU3YIOThCS 3a MPI3BHUILAMHU 3BUILHEHUX IMPAIIBHUKIB B al(aBITHOMY HOPSAIKY.

11. 3Beneni onucu crpaB MOCTiIHHOTO, TpuBajoro (moHaxa 10 pokiB) 30epiranus, 3 KaJIpoOBUX
MUTaHb Ta aKT PO BHIYYCHHS JJIS 3HHUINCHHS JOKYMEHTIB, He BHeceHUX 10 HAD (mami - akr
NIPO BIJTYYCHHS JJIs1 3HUILEHHS IOKYMEHTIB), po3risaarTbes EK 3aknany omHoYacHo.

12. 3aknan, mo € mxepenom ¢popmyBanHs HA®, onvcu cnpaB moctiifHOro 30epiranHs Ta 3
KaJpOBHX MUTAHb PA30M 3 aKTaMH MPO BHIIYYCHHS JIJIsl 3HUIICHHS JOKYMEHTIB IICIIsi CXBAJICHHS
ix EK 3aknany nonae Ha po3risa EINK BiamoBiqHOTO AepKaBHOTO apXiBy.

13. 3akinan, mo He € pKepenom popmysanHs HA®D, onvcu cripaB 3 KaIpoBUX NUTaHb pa3oM
3 aKTaMU PO BUJIYYCHHS JUIS 3HUILIEHHS JIOKYMEHTIB micist cxBaieHHs ix EK 3aknany nonae Ha
posrisin EK apxiBHOTO BijIily palloOHHOI JepaBHOI aaMiHicTparii abo apXiBHOTO BIIIUTY
Micbkoi pagu. Omucu crpaB TpuBanoro (monan 10 pokiB) 30epiranns micist cxBasieHHs EK
3akiaay noaaroThes Ha po3risia EK oprany ynpasimiHHS OCBITOTO.

14. TloromxeHi (CXBajeHi) akKTH MPO BWIYYEHHS Ul 3HUIIEHHS JOKYMEHTIB, HE BHECEHUX
10 HA®, 3aTBepKyIOThCSI KEPIBHUKOM 3aKjany.

15. Ilicns 3aTBep/UKEHHS aKTa IPO BWJIYYEHHS AJI 3HUIIEHHS JOKYMEHTIB 3aKiiaj] Mae
IIPaBO 3HUIIUTH JOKYMEHTH.

16. KepiBHuk 3akiany 3000B’s3aHul 3a0e3meunTd 30€peKeHHS JTOKYMEHTIB, a y pasi
BKJIIOYEHHSI 3aKJaay J0 CIHCKY IOpUAMYHUX oci0 - mkepen ¢opmyBanHs HA® micns
3aKIHYEHHSI BCTAHOBJIEHUX I'PAaHUYHMUX CTPOKIB X 30epiraHHs B LIbOMY 3aKJjaJl - 3a0€3MeYUTH
nepefaHHss JOKYMEHTIB JJIs MOCTIHHOro 30epiraHHs 1O BIANOBIAHOI JAep)kKaBHOI apXiBHOI
YCTaHOBU YM apXIBHOT'O BIJIUTY MICHKOT pajy.

I'enepanbHuil AUpeKTOP
AUPEKTOPATY AOLIKIJIBHOI
Ta WKIiJTbHOI OCBITH A.O. OcMo010BCBKHIH

[onaroxk 1

mo [HCTpyKIIii 3 MJTIOBOACTBA

V 3aKJIa/1ax 3arajibHOI CepEHbOI OCBITH
(mynkt 3 po3ainy II)

BUMOI'
110 0()OpMIIEHHA JOKYMEHTIB, 1110 BUTOTOBJISIIOTHCS 32 10IIOMOI 010
KOMII’KOTEPHOI TeXHIKH



1. Inga npykyBaHHSI TEKCTIB CIIy>KOOBUX JOKYMEHTIB BHKOPHCTOBYEThCS TapHiTypa Times
New Roman, mpudt - po3mipom 12-14 npykapchbkux myHKTIB. [[03BOJIS€THCS BUKOPUCTOBYBATH
mpudt po3mipom 8-12 npykapcbKMX MYHKTIB JUIS JpyKyBaHHA pekBisuty «lIpi3Bumie
BUKOHABIS 1 HOMEP HOTo TenedoHy», BHHOCOK, MOSCHIOBAIHUX HANKCIB 10 OKPEMHX €JIEMEHTIB
TEKCTY JTOKyMEHTa a00 HOro PeKBi3UTIB TOIIIO.

[Tix yac npyKyBaHHS 3aroJIOBKIB J03BOJISIETHCS BUKOPUCTOBYBATH HAMIBXUPHUN MPUPT
(mpsimuii 260 KypCHB).

2. Tekcr nokymentiB Ha mamepi ¢opmaty A4 (210 x 297 miniMeTpiB) peKOMEHIOBAHO
IpykyBaTH uepes 1-1,5 MmixkpsigkoBoro iHTepBaiy, a popmary AS (210 x 148 mimimeTpiB) - uepes
1 MKpSAKOBHI 1HTEpPBAIL.

JIOKyMeHTH OBUHHI MaTH TaKi o (MUTIMETPIB):
30 - niBe;

10 - mpase;

20 - BepXHE Ta HUKHE.

PekBisutn ngokymMeHTa (KpiM TEKCTY), SIKI CKJIAMAIOTHCSA 3 KUIBKOX PSIKIB, JPYKYIOTHCS
yepe3 | MibkpsakoBuii iHTepBan. CKJIaJ0BI YaCTUHU PEKBI3UTIB «Agnpecar», «pud
3aTBEepIUKCHH», «['pud TMOTOMKEHHS» BIIOKPEMIIOIOTHCS OAMH Big OAHOro uepes 1,5
MDKPSJIKOBOTO iHTEpBaIy.

PekBi3uTH MOKyMEHTa BIJOKPEMIIOIOTHCS OJMH Bil OAHOTO 4Yepe3 1,5-3 MIDKpPSIKOBHX
IHTEepBaJIH.

3. Ha3Ba Buy JOKYMEHTA APYKYEThCS BEJIMKUMU JIITEPAMHU.

4. PosumdpyBaHHs nignucy B pekBi3uTi «Ilignucy IpyKyeThecsl Ha piBHI OCTAaHHBOIO psJKa
Ha3BH M1OCA/IN.

5. He poOutbes BIACTYN BiJl MEXi JIBOTO MOMs IS peKBi3uTIB «/laTta nokymeHTay,
«3arojoBOK 10 TEKCTy JOKyMeHTa», «Tekcrt» (0e3 abzaumiB), «BigmiTka Npo HAasBHICTbH
nonatkiBy, «[Ipi3Buille BUKOHaBLS 1 HOMep Horo TtenedoHy», HaWMEHYBaHHS TMOCAAH Y
peksizutax «llignuc» ta «I'pud noromxeHHs», HAMUCY «3TiAHO 3 OPUTIHATIOM», a TAKOXK CIIB
«CIIYXAJINy», «BUCTVYIIUJINy, «Y XBAJINIy», «<HAKA3YIO».

6. 3a HasgBHOCTI KUIbKOX TpU]IB 3aTBEp/HKEHHS 1 MOTOMKEHHS BOHMU PO3MIILYIOTHCS Ha
OJTHOMY piBHI BepTUKaJIbHUMHU psiakamHu. [lepimmii rpud - Bix Mexi JiBOro mouis, ApyrHil - uepes
104 mimiMeTpH B1Jl MEX1 JIIBOTO MOJIS.

7. Iligx yac odopMieHHS TOKYMEHTIB Ha JABOX 1 OulIbllle CTOpIHKax Apyra Ta HACTYIHI
CTOPIHKHM MaloTh OyTH poHyMepoBadi. [lepiiia cTopiHka He HyMepyeThCsl.

8. TekcTm MOKYMEHTIB MOCTIMHOTO 30epiraHHs APYKYIOThCS Ha OJHOMY OOIll apKyia.
JIOKyMEeHTH 13 CTpOKOM 30epiraHHs 10 5 pOKiB MOXKHA JIPYKYBAaTH Ha JUIILOBOMY 1 3BOPOTHOMY
Oor1ri apkytma.

JlomaTok 2

mo [HCTpyKIIii 3 MJTIOBOACTBA

V 3aKJIa/Iax 3arajbHOI CEpeaHbOI OCBITH
(myHKT 4 po3ainy II)




INEPEJIIK
JOKYMEHTIB, HA SIKUX MiIKC MOCAT0BOI 0CO0M 3aCBiIUY€ETHCA BiIOUTKOM
NMeYaTKH 3aKJIATY

1. Aktu (BUKOHaHHsI poOIT, CIIMCAHHS MaTepiaIbHUX I[IHHOCTEH, (hiHAHCOBUX MEPEBIPOK,
BUJTYYCHHSI IOKYMEHTIB JIJISl 3HUIICHHS, TIEPEIaBaHHs CIIPAB TOIIIO).

2. JloBinku (Ipo BUKOPUCTAHHS OIOPKETHUX aCUTHYBAaHb Ha 3apoOiTHY IUIATy, HAPaxOBaHy
13 3apO0ITHOI TUIATH TOIIIO).

3. JloroBopu (IIpo MaTepiajibHy BIAMOBIJAIBHICTh, HAYKOBO-TEXHIUYHE CHiBPOOITHHUIITBO,
MIIPSAAN, OPEHAY IPUMIIIIEHb, BAKOHAHHS POOIT TOIIO).

4. JlokymMeHTH ([OBIJIKH, IIOCBIMYEHHS TOIIO), IO 3aCBIAYYIOTh IIpaBa TPOMAJISH 1
IOPUIMYHUX OCi0.

5. Jlopy4eHHs Ha oJiep>KaHHS TOBapHO-MaTepialbHUX I[IHHOCTEH.

6. 3aBmaHHs (Ha MPOEKTyBaHHS 00 €KTIB, TEXHIYHUX CIOPYJ, KamiTaabHe OyIIBHMIITBO,
TEXHIYHI TOIIIO).

7. 3pa3ku BIOOWTKIB MEUYATOK 1 IMAMKMCIB MpPAIliBHUKIB, SKi MalOTh MPaBO 3JIMCHIOBATH
(iHAHCOBO-TOCIIOIAPCHKI Orepartii.

8. Komrropuc BuTpar (Ha KaabKyJIAIIIO 32 TOTOBOPOM, Ha KaliTajdbHe OYIiBHUIITBO TOIIO).
9. JIuctu rapaHTiitHi (Ha BUKOHAHHS pOOIT, HAJaHHS MTOCIYT TOIIO).

10. Omnucu cnpaB mocTiiHOrO, TpuBasioro (moHaa 10 pokiB) 30epiraHHs, 3 KaJIpOBHUX
MUTaHb.

11. [ITaTHi po3nuUCH.

12. TpynoBi KHIKKH.

JlomaToxk 3

mo [HCTpyKIIii 3 AiMOBOACTBA

V 3aKJIaiax 3arajibHOI CepeHbOl OCBITH
(myHKT 6 po3niny IV)

INEPEJIIK
AOKYMEHTIB, III0 He MiJIAIral0Th peecTpaii cneniaJjbHO MPU3HAYECHOIO
ISl ILOTO 0CO00I0

1. I'padiku, Hapsiau, 3a9BKU, PO3HAPSIKH.

2. 3BeeHHd Ta iHGopMaIllis, HajicIaHi 10 BigoMa.

3. HaBuasibHi TU1aHU, OCBITHI IpOorpaMu (Korii).

4. PexyiaMH1 MOB1IOMJICHHS, TUTAKATH, TIPOTPaMH Hapa, KOH(EPEHIIIi TOIIIO.
5. Hopmu BuTpar matepiaiis.

6. BiTanpHi TMCTH 1 3aIIPOILICHHS.

7. pykoBaHi BUJaHHS (KHUTH, )KypHaJIU, OI0JIETEH]).

8. MicsuHi, KBapTaJbHI, MBPiYHI 3BITH.




9. ®opMU CTaTUCTUYHOI 3BITHOCTI.

10. lorosopu.

JlonaTok 4

mo [HCTpyKIIii 3 MT0BOACTBA
V 3aKJIafiax 3arajibHOI CepelHbOl OCBITH
(myHKT 6 po3niny IV)

HAKa3iB KePiBHUKA 3aKJIaqy

PEECTPALIMHUM )KYPHAJI

Peectpamiitauii | Jlata Haka3y 3aroJoBOK HaKa3zy [pi3Bue, [pi3Buiie, inimianu| [IpuMiTku
iHmekc (Homep) 1Himiaan BIIITOBINAIBLHOT
Hakazy MpaniBHUKA, HA ocobu
SIKOT'O TMOKJIacHUM| (BiAMOBIIATBHIX
KOHTPOJIb 32 0ci0)
BUKOHAHHS HaKa3y
1 2 3 4 5 6




